LICKING VALLEY LOCAL SCHOOLS

L.P.D.C. BY-LAWS

ROLES AND TERMS OF OFFICE


The makeup of the committee will be determined by the negotiated agreement. Currently it states that the Superintendent will appoint the three administrative representatives and the president of the LVEA will appoint the three teacher representatives. Committee vacancies among teacher members shall be addressed by the bargaining unit, which shall designate replacement members as necessary. Similarly, the Superintendent of Schools shall address administrative member vacancies.


Each LPDC member shall also participate in professional development designed to prepare him or her for their role within the district LPDC. The LPDC member as part of his/her own Professional Development Plan may legitimately use this professional development. The content and scope of the training shall be determined by the LPDC and the district will work cooperatively with the Licking County Educational Service Center to educate LPDC members about the standards of Senate Bill 230 and licensure, effective committee and review skills, team building, decision-making, quality professional development criteria, etc.


In May of 2007 the committee will begin a three- year rotation of committee members. The administrator and teacher representative with the longest tenure will rotate off the committee at that time. New appointees will serve for a three-year period starting with the 2007-2008 school year. Rotation will continue each year with members having the longest tenure rotating off and new members being appointed. Each rotation will include an administrator and a teacher representtive.



The chairperson shall be the Superintendent or his or her designee.


The duties of the Chairperson shall include:



1. Preside at LPDC meetings.



2. Establish a meeting calendar, call meetings, and set agendas.



3. Ensure with other members that LPDC and IPDP processes and 

    procedures are followed.

4. Serve as a liaison to other district professional development committees 

    or assign a representative.

5. Serve as the appeals process contact and liaison.


The secretary shall be elected by a majority vote of the LPDC. Anyone interested in this position may self-nominate. The secretary shall be elected for a one-year term. A term shall run from July 1 to June 30.


The duties of the Secretary include:



1. Keep accurate minutes of the LPDC meetings.



2. Maintain a notebook or easily accessible electronic record of all 

    committee activities.

3. Be responsible for all necessary correspondence for the LPDC 

    committee.


The duties of each committee representative include:



1. Collect CEU applications and other materials for their building.



2. Organize and submit CEU applications and IPDP’s to the LPDC.



3. Attend meetings on a regular basis.



4. Serve as a liaison from LPDC to building staff.



5. Sign the necessary cover sheet for certification/license renewals as

    required by the Ohio Department of Education. Forward cover sheet

    and transcript to the County Superintendent.

6. Ensure that LPDC and IPDP processes and procedures are followed.

COMMITTEE PROCEDURES


The LPDC will meet at least monthly during the school year. During the months of June, July, and August the LPDC will meet on an as needed basis. The Chairperson has the right to call members for the purpose of cancellation if no IPDPs, course/activity proposals, or issues are submitted during a particular month.


An emergency meeting of the LPDC may be called by the Chairperson. Conference calls may also be utilized for LPDC business.


At least a majority of the LPDC members must agree upon any proposal for it to be considered approved. This includes changes to the LPDC By-laws.


The LPDC shall keep confidential all reviews, evaluations, and discussions of Individual Professional Development Plans (IPDPs) and/or course/activity proposals. No documents submitted for consideration by the LPDC shall be used as examples without written permission from the party/parties involved.


Minutes/records of action taken shall be maintained by the LPDC secretary. Copies of these minutes/records shall be provided to all members.


Evaluation of IPDPs or course/activity proposals shall be evaluated by the majority decision-making process.


Reviewed IPDPs and/or course/activity proposals are to be returned as soon as possible after the review.

APPEALS


Written appeals shall be submitted to the LPDC chairperson within twenty (20) business days of denial of IPDP or credit proposal. All written appeals will be reviewed at the next regularly scheduled meeting of t he LPDC.


An appeal may be presented in person at the next regularly scheduled LPDC meeting. A written request for inclusion on the agenda should be given to the LPDC chairperson no later than three (3) business days before that regularly scheduled LPDC meeting.


Written notification of the appeal decision shall be provided within five (5) business days.


If the appeal is denied, the applicant may request mediation, this is a decision rendered by a three person mediation team chosen as follows: one person selected by the applicant, one person chosen by the LPDC, and a third person mutually agreed upon by the first two. Members of the mediation team must hold a current Ohio Department of Education Certificate or License.

POLICIES: SUBMISSION OF COURSE WORK/ACTIVITY PROPOSALS


It is the responsibility of the certificated/licensed employee to monitor the expiration date(s) of your certificate(s)/license(s). Do not wait until the last minute to begin your requirements for renewal.

A. Individual Professional Development Plan (IPDP)


Professional development included within an IPDP should reflect the needs of the community, district, building, classroom, or individual. The professional development indicated should be relevant to current teaching or administrative assignments. The LPDC may grant exceptions for those pursuing other licenses or degrees (i.e. guidance, administration, psychology, etc.). Coaching assignments will not be considered exceptions.


Reviewed IPDPs are to be returned as soon as possible after review.


IPDPs which are denied may be resubmitted with modifications or they may be appealed.


The LPDC shall keep all IPDP reviews, evaluations, and discussions in meetings confidential.

B. Course Work/Activity Proposals


Course work, CEUs, classes/workshops, and/or other equivalent activities which will be used to satisfy the Ohio Department of Education’s renewal requirements MUST be approved by the LPDC.


Course work/CEUs must be from approved providers.


Although required work within a Master’s Degree program applies to the university degree, courses submitted to the LPDC for certification/license renewal purposes must be relevant to an approved IPDP (if applicable).


Credit hours and CEUs earned prior to July 1, 1998 will be conditionally approved on a retroactive basis. Credit hours/CEUs must have been earned during the current certification/license renewal period, and must meet previously established ODE guidelines for acceptability toward certificate renewal.


Only equivalent activities initiated on or after July 1, 1998 will be eligible for approval by the LPDC.

C. Reciprocity


Previously employed new hires who hold a certificate/license issued by the ODE and who have course work activities approved by their prior LPDC during their current renewal cycle shall have said course work/activities automatically approved by the Licking Valley LPDC if accompanied by verifiable supporting documentation.


Once an activity or project proposal is approved, it is the responsibility of the individual (s) to fully complete the components of the project in a timely manner as stated in the proposal. If modifications to the activity/project are to be made, these modifications should be submitted in writing to the LPDC chairperson as soon as possible. Deviations from the original proposal may result in a change in the number of CEUs granted for the activity/project.

D. University Credit Toward Certification/Licensure Renewal


Course work must be relevant to an approved IPDP, if applicable.


The appropriate course work form shall be approved BEFORE beginning a course where consideration for said course toward renewal is sought. If unique situations arise where prior approval is not possible for verifiable reasons, the LPDC may waive the requirement for prior approval. Such waiver requests should be filed in writing to the LPDC meeting. CREDIT FOR COURSE WORK BEGUN BEFORE PROPOSAL APPORVAL IS NOT GUARANTEED.

E. Credit for Equivalent Activities


CEUs for equivalent activities shall be awarded for re-certification credit based upon the standards established by the LPDC. Activities must directly relate to an approved IPDP, if applicable. Persons will be asked to justify the credit value sought through their activity/project.


Equivalent activities/projects could include, but are not limited to: a book/booklet, article report, curriculum work, training module, videotape, a pilot project, software package, presentation, workshops, modeling, mentoring, etc.


Paid supplemental contract duties will not be considered for equivalent activity credit. 


The appropriate activity form shall be approved  by an LPDC representative BEFORE beginning an activity where CEUs for said activity are sought. If unique situations arise where prior approval is not possible for verifiable reasons, the LPDC may waive the requirement for prior approval. Such waiver requests should be filed in writing with an LPDC member as soon as possible and will be considered at the next regularly scheduled LPDC meeting. CREDIT FOR ACTIVITIES BEGUN BEFORE PROPOSAL APPROVAL IS NOT GUARANTEED.

F. Equivalent Credit


CEUs shall be assigned as deemed appropriate by the LPDC. The following guidelines shall be considered:




1 contact hour =
.1 CEU




10 contact hours =
1 CEU




3 CEUs =

1 semester hour




1 quarter hour =
2/3 semester hour


Only approved course credit may be used to upgrade certificates or licenses or to determine placement on district salary schedules.


These guidelines do not restrict the LPDC to awarding CEU credit solely on a contact-time basis. Justification must be provided for credit sought.

G. Committee Member Reimbursement


Committee members will receive a stipend (per negotiated agreement) for approximately ten (10) monthly meeting per year. The stipends will be paid in May to members who attend at least 75% of the meetings.

H. By-Law Availability


A copy of the by-laws will be distributed to each new teacher hired in the district  at the beginning of each school year. Copies of the by-laws will also be available on line and through building representatives.
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